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1. Odmue nooxKeHus

1.1. Hacrosmee Ilonoxkenue o padore ¢ oOpamenusivu rpasxcian (nanee - [lonoxenue)
pazpadoTano Ui MyHHIMIAILHOTO @aBTOHOMHOTO JIOIIKOJILHOIO 00pa3oBaTeIbHOIO
yupexaenna Llentp pazsutus pedenka — aerckuit caa Ne 30 « Y ibibka» ropojickoro okpyra
ropoa Oxta0peckuit Peciybimmkn bamkoprocran (ganee - YupexaeHue) B COOTBETCTBUH €
Tpedosanusmu Konctutyunn Poccuiickoii Menepaunn, MenepansHoro 3akona ot 02.05.2006
roga Ne 59-@3 «O nmopsaxe pacemoTpenns obpatuenuit rpaxcan Poccuiickoit Meaepauymy.

[.2. Hacrosiuee Ilonoxkenne cogepxut NopsaaoK npueMa. perucTpalnn, y4er,
paccMOTpeHHs OOpalleHHs Pay/IaH B Y UPEeAICH MU, MPOBCACHMS aHAIN3a MTOPOKAAIOUINX HX
HPHYHH KW XdpaKTepad, OCYINCCTBIACHHUC KOHTPOIS 3a CPOKAMH U Ka4CCTBOM HX HCIIOJIHEHHS.

[.3. Hox obpamenusnmu B nactositieM [losnowkenuu ciie/lyer noHuMaTh M3JI0KEHHBIE B
YCTHOH MW MUCHMEHHOR (opme Kano0bl, 3asBICHHS U NPEANOKEHUS MPaXKIaH.
OBPAINEHUA I'PAAJIAH (nanee - obpatueHue)- HAMPABICHHOE B YUPEIKICHHE MHCEMEHHOE
[IpeANOKEHHE, 3asABACHUE WK JKalo0a, a TakKe YCTHOe oOpallleHue;
[IPEJUIOKEHUE — PEKOMEHIaUMsl TI'PaXJIaHWHA T10 COBEPILICHCTBOBAHUIO EATEILHOCTH
YUPENKJIEHH, PA3BHTHIO OOIIECTBEHHEIX OTHOLICHUH, YIYUIICHHUIO MaTePHAILHO- TEXHUYECKOH
0a3pl 1 UHBIX cep AeATENEHOCTH YIPEKACHHUS;
SAABJIEHHME - npockba rpaxciaHuHa 0 CO/IeHCTBUM B pealli3aliK €0 KOHCTUTYLIMOHHbIX
npas U cBOOO HIIM KOHCTUTYLMOHHEBIX TTPaB # CBOOOA APYTHX JIHIL, THOO coodIeHne o
HAPYUICHHUH 3aKOHOB ¥ WHLIX HOPMATHUBHBIX IIPABOBBIX aKTOB, HejocTaTKax B pabore
YUPEKIAEHUSI M TOJDKHOCTHBIX JTHIL, THO0 KPUTHKA ACITECILHOCTH YUPEKACHUS U JOTKHOCTHDIX
JHLL:
AKAJIOBA - npock0a rpaxjiaHuHa 0 BOCCTAHOBICHUH HIIH 3alMTE €r0 HAPYHIICHHBIX [PaB,
cBODO/I UK 3aKOHHBIX HHTEPECOB APYTHX JIMILL.
XOJATAUCTBO - nucomennoe obpaiienne ¢ npochBoil 0 NPU3HAHUK 33 THILAMK
OTIpesIeIEHHOTO CTaTyca, Npas Hin CBOOOI.
Pabora ¢ o0pameHHsaMy Ipask/iad OCYECTRIsIeTCs B COOTBETCTRUM ¢ KoHeTHTyIHei
Poccuiickoil @enepauuu, 3akononarenscTsoM Poccuiickoil Meaepaumy M HACTOSLLMM
[lonoxenueM.

1.4. Jlenonpox3BOACTBO 110 0OpalIEHUIO I'PAXK/IaH BEJIETCsl OTAE/]IbHO OT APYIUX BUIOB
JIeN0NPOH3BOACTEA.

2. Ilpuem, yuer 1 peracrpanus odpameHui

2.1. Ilpuem mocTynmuBIIEX 0OpaNIeHHH BO3IaraeTcs Ha 3aBE/IYIOLIEro Y YpeiKaecHusl.
[Tpu npueme nuCcbMEHHBIX 00paLeHHH:
- [TpogepsieTcst NpaBHILHOCTE UX aJIPECOBAHUA.
- [IncbMa rpasaan ¢ MOMETKOH Ha KOHBEPTE «JIMYHO» M aJIPECOBAHHbIE OOLLECTBEHHbLIM
opraHuzauusiM (MpoQCcorO3HON Opranm3alkm) He BCKPLIBAIOTCS, a MEePelatdTCsl M0 Ha3HAUEHHUIO.
- [IucomMma, JOCTAaBJIICHHLIE HE MO HA3BHAYEHWH), HE3AMEUTUTEIEHO BO3BPAIlarOTCs TTOYTOBOMY
OTHEIEHHIO CBA3H, HC BCKPLITLIMH JUTdA OTIIPABIICHKUSA agpecary.
= HpH BCKPBITHH KOHBEPTOB MPOBEPSAETCA HATHYHC B HUX ITHCLMA B JOKYMCHTORB.
- [lucpmennbie 0OpameHus rpajian. B KOTOPbIX HET NOUIMCH, (PaMMIIMA HE yKazana Hiu
HanKcaHa HepasOopUYHBO, HE COJIEPIKaALMEe JJAHHBIX O MECTE JKUTEILCTBA WIIH PadOThI (yuednl)
aapecara, IPU3HaKTCA aHOHUMHBIMH M PACCMOTPEHHEO HE NOJUJICIKAT.

2.2. Bce BHABI HOCTYNAIOMIMX MHCEMEHHBIX 00pAIeHUH 10TKHbBI OBITh 3apErHCTPUPOBAHDI B
TEeUEHHE CYTOK CO JHsS UX ITOCTYILJIEHHUS.

2.3. OmmbOoYHO JOCTABICHHBIC MUCHMA IEPECHUIAIOTCS 10 HAZHAYEHHIO ¢ 00s3aTeNbHbIM
COOOLIEHHEM 3ASIBUTEIO.

3. Perncrpanus odpameHuii rpaxkiaH

3.1. TTocTynHBILIHE THCHMEHHBIE 0OpAIIEHUS TPAXAAH MOJIeKaT 00a3aTe/IbHOH
PErMCTPAIME B TeUEHHE TPeX AHEH ¢ MOMEeHTa nocTyrieHus B Kuure obpaienni rpaxian.

3.2. ITpet nUaHOM TIpHEME TPa<IaH UX MHUCbMEHHBIE H YCTHLIC MTPEIIOKEHUS, 3asBICHUS H
AKaT00bI TAKXKE NOAJENKAT PErHCTPALIUH.

3.3. Peructpauuu nojuiexar gce o0patieHus, B KOTOPbIX YKa3aHbl (paMunns, UMs. OTHECTBO



3.4 PervcTpallMOHHBIH HITAMII € YKA3aHHEM A4Thl OCTYIJICHHS B PETHCTPALIMOHHOTO
SOMODA IPpOCTAB/JIACTCH B 11PABOM HHMKHEM YIUTY [ICPBOIro JiMcra NMHCLMCHHOTIO OﬁpaL[_[eH[/lﬂ
TpPaiIaHHHA.

3.5 [ToBTOpHBIM OOpaIEHUSIM [TPU UX TMOCTYINIEHUH ITPHUCBAUMBAETCS PErUCTPALIMOHHBIH
MHISKC IEpBOro oOpaweHus. B npaBoM BepXHEM YTy MOBTOPHBIX OOpaIeHHi B HA YYETHBIX
xaproukax jgenaercs ormerka «[IOBTOPHO» u noabupaercs BCs NMpeaumiecTByoasl
ICPeHrCKa. HOBTOpHEIM CJIEAYET CUMTaTh 06an_[€HHC, IMOCTYIIHUBLICEC OT OJHOI'O M TOI'O KeE Jihua
70 OIHOMY M TOMY K€ BOIIPOCY, €CJIM CO BPEMEHH MOIa4y IMEPBOIr0 UCTEK YCTAHOBIEHHbIH
JAKOHOJATENBCTBOM CPOK PACCMOTPEHMS HITH 3asBUTENTE HE YIOBISTBOPEH JAHHLIM OTBETOM.

3.6. O0palneHust 0JJHOrO U TOTO K€ JHIa, 10 OAHOMY U TOMY K€ BOIIPOCY, HAIPABICHHBIC
Da3THYHBIM apecaTaM, H NOCTYIHBIIHE [JIA PACCMOTPEHUS 3aBE/IYIOLIEMY YUPEIKACHHS
LHHTBIBAKOTCH TTIOI PETHCTPALIMOHHBIM HHIAECKCOM MNEPBOIro 06])&].]'_161{["[9[.

4. Ilopsitok paceMoTpenust 00pateHuil rpazk1an

4.1 [locne pervcTpauun. oOpateHms Nepe/aroTes 3aBe/1IVIOIEMY YUpeucIeHus. Y KazaHus mo
MCTIOTHEHHUIO O0palleHHi Tal0TCs 3aBe/IyIONIMM Y UPEeHJICHUS €10 3aMecTUTelIsM B popme
PE301F0UMHU. Pesomonns npocTasaseTcs Ha TUIEBOH CTOPOHE NMEPBOro JMCTa JOKYMEHTA Ha
CBOOOJHOM OT TEKCTa MECTE, MEXK/1y aJpecoM U TEKCTOM. B COCTaB pe30Iolnn BKIIOHAIOTCS
CICIAYIOLIME DIIEMEHTHI: (paMUJIMsl U MHULHAbl HCIIOJIHUTENS, COIEpIKaHue IeHCTBUH, CPOK
HCTIOTHEHMS], IMYHAs NOANMCH U nata. Ecnu pe3omonus npeaycMarpiuBaeT HECKOIbKO
HCTIOJIHUTEIIEH, TO OTBETCTBEHHBIM 3@ UCIIOJTHEHUE CYMTACTCS YKA3AHHBIH MIEPBLIM, EMY JK€ 1
nepeaaeTcs OpUruHal odpalleHus, OCTabHBIM HCITIOTHUTENSIM HANTPABIISFOTCS KOMTHH.

4.2. 3anpemaeTcs HanpagpIsiTh 00paIEHHUS IS HX PACCMOTPEHHUA TEM MOTKHOCTHBIM JIHIAM,
4bH JIEHCTBUA 00MKATYIOTCH B 00OpalllEHHH.

4.3. OOpaiuenus rpak/iat, NOCTYIMBIINE 3aBENYIOLIEMY Y UPEIKACHHS, TIEPEJArOTCs, 1101
DOCIHCH UCTIOJIHUTENISIM TS [IPHHSITHS MED.

4.4. OTBeTnI Ha 0OpAlLEHHS TIPEACTABISIOTCS OTBETCTBEHHOMY 3@ MOAMMCHIO TOTO
cnenuMamucTa (nejgarora). KoMy ObLIO IAHO NOPYHEHUE, M a/IPECYIOTCS HAa UM 3aBEAYIOLIEro
MOJUTHCABLIETO NMOPYYEHHUE (PE3ONIOLHIO).

4.5. OOpaleHus CUMTatOTCs pa3spelieHHbIMM, €CIH PACCMOTPEHBI BCE MOCTABJIEHHBIE B HHX
BOIIPOCKIL, IO HUM HPHHATBL HCOGX(),IHE\’IMC MEPbLI M JIaHbl HCHUCPIBIBAIOLLIHEC OTBCTLL, B
COOTBETCTBHHU C 3aKOHO/J1ATCHBCTBOM. (_)'I'BC'}' Ha NMUMCbMCHHBIC 06pamc11m{ JaeTCs TONbKO B
nuceMeHHOH Gopme. [pu obpawennn Ha THUHOM MPUEME OTBET MOJKET ObITh JIaH B
MUCLMCHHON MM YCTHOH (popme.

4.6. OOpauieHHs! C OTBETAMM HA HUX, 3aBEAYIOMIMH Y YpekJIeHns, @ B €ro OTCYTCTBUE
3aMECTUTEITh, HCIIOTHSIIOMKH ero 00S3aHHOCTH, IEPEeIaeT B MOYTY HadalbHuka OTaena
00pazoBaHust rOPoJICKOTo OKpyra ropoy Oxtadpeckuil Pecrmydnuxu balmukoprocran uiu ero
3aMECTHUTEISIM B 3aBUCHMOCTH OT TOT'O, KTO JABA OPYUYEHHE /Ul OKOHYATEILHOIO IPUHITHS
peleHus 110 uenoxHenuoodpamenus. Ecinu oTBeT He OTNPaBIseTcs B IPYTYH OPranu3aluio
WK JI0JDKHOCTHOMY JTHILY, TO NIPOCTABIISETCS B JIEBOM BEPXHEM YNy HaAnuch «B geno», gata u
THYHAS MOANHCH. ECTH 14 MoMHOro paspemenus odpaleHus rpax/iadinaa TpedyroTes
JOTIOHATEIBHBIE CPOKH MCTIOJHEHHS, B JIEBOM BEPXHEM YUY MTPOCTABIISETCS CIIOBO
«(KOHTPOJIby» u obpatienue cTaBUTCs Ha NOBTOPHbBIA KOHTPOJIb.

4.7. IMoamacanabie OTBETHI HA OOPAIEHHS M 3aKPLITHIE «B J1€J10» NEPENAIOTC IS
OTHPABJICHUS 3aBUTESIM, APYTUM OpraHu3alusam. JIOJKHOCTHBIM JIMIAM.

4.8. Tlepen OTNIPABKOH OTBCTA 3aABUTEIIO HIIM Opramy. HanpasusiemMy obdpatienue s
DA3PCHICHHW A 3aMECTHTCL 3aBC/IVIOIICTO H/HITH CIHCLHHAIINCT o0s3an OPOBCPHUTHL HATTMYHEC BCEX
CTpElHHu O6pEU_L[CHI/IH M OTBCTA HA HCIO. NpaBribHOCTb ()(])O[f),\lJICIll'iH U a/IpecCoBaHMA, HAJTHYHC
NOANKMCEH, MPUIOKEHNH (C€CITH TAKOBLIE MMEIOTCS ), CChIUIKH Ha HOMED M JAaTy HalpaBiCHHOIO B
agpec OTmena oOpasoBaHus rOPOACKOro OKpyra ropoj okrsOpeckuil Pecnydnuku
batkopTocTan 00palleHus, CETaTh COOTBETCTBYIOIIHE OTMETKH 00 HCIIOIHEHHH,
3aPerHCTPHPOBATE B JKyPHAIE HCXOIIINEH KOPPECIOHAEHIMH M TOIBKO MOCIIE 3TOTO OTIPABUTE
10 no4re.

4.9. B cirygae, eci B THCHMEHHOM 00pallieHUH He yKa3aHbl (PAMUIMS PaKIaHHHa,
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OTBET Ha OOpauleHue He JaeTcs. Eciu B yka3aHHOM 0OpalleHuu CoAepKaTcs CBEJEHUs O
JOIr0TaBIHBACMOM, COBEPIIAEMOM MM COBEPLICHHOM MPOTHBOMPABHOM JESHUH, a TAKKE O
AMLC. €70 NOATOTABIHBAIOUIEM, COBEPLUAIOLLEM HIIH COBEPIIMBLIEM, OOPALLIEHHE [10JICHKHT
HAnpaBlICHHIO B rOCY1apCTBEHHBIH OpraH B COOTBETCTBHH C €r0 KOMITETEHIIHEH.

+.10. O0paluenne. B KOTOpoM odxanyercst cy1edHOe pelieH e, BO3BPaIAeTcs Mpaxk1aHHuHy.
HanpaBMBIIEMY 00pauleHHe, ¢ PA3bIACHEHHEM NOPS/IKA 00KaT0BaAHKS JaHHOTO Cy1e0HOI0

411. ﬂpu [TOAYHYCHHH [NHCBbMCHHOIO O6PLUILC[H'1H_ B KOTOPOM COIACPKATCA HCLUCH3YPHLbIC aubo
:‘CKUPGHTG.—IBHBIE BbIPAYKECHHSA, YIPO3bl YKH3HH. 3J0POBBIO U UMYLLHCCTBY JAOJZKHOCTHOI'O JIMLa, a
TAEIEE YIICHOB €ro CEMBH, BIIPABE OCTABHTL O6pﬂLL[CHI/IE‘ 0e3 oTBeTA 110 CYLICCTBY MNOCTABJACHHBIX
8 HEM BOIMPOCOB U COOOIIUTE IPa)IaHuHy, HalpaBUBLIEMY OOpalleHne, O HEAONYCTHMOCTH
310V I0TPEOIICHUS ITPABOM.

+.12. B ciyyae, eCii TEKCT MHCBEMEHHOTO 00palleH st He TOAIAaeTCs IPOYTEHHUIO, OTBET HA
DOpalleHre He JAeTCA M OHO HE MOIEKHT HAPABICHHIO HA PACCMOTPEHUE JI0JKHOCTHOMY
JHLLY. 0 9eM COOOIIaeTest rPask IaHMHY. HalpaBHBIIEMY 0OpaIleHHe, eCIH ero (paMumus 1
NOYTOBBIA apec NOANAI0TCs MPOUYTCHHUIO.

4.13. B ciryyae, ecny B IMCbMEHHOM OOPAICHHH IPKIAHHHA COMEPKUTCS BOMPOC Ha
KOTOPBIH €My MHOIOKPATHO NaBalHuCh NUCHbMEHHbBIE OTBETHI [10 CYILECTBY B CBSI3H C paHee
HANpaBIsIEMBIME 0OpALUEHUAME, U [P 3TOM B 00paIIEHHH HE NMPUBOIATCS HOBBIE JOBOJIbLI MITH
JOCTOATENLCTBA, AMPEKTOP YUPEKACHHS THOO YIOIHOMOUYEHHOE Ha TO JIUILO, BIPABE NPHHAThH
DELICHHE O 6€3OCHOB£1TC.'U_>I|OC'i'H OYUCPCIAHOTIO L)'(F)[}LUILCHHH W MPCKPALICHHH T[CPCITHCKH C
DA AAHHMHOM O JaHHOMY BOHPOCY HPH YCITOBHH. YTO YKA3aHHOC OGPUIILCI-H‘R’ W paHee
S4lpaBiisieMbIe OGPHIHC][HFI Harpapisdiuch B YUpCHJIEHHC. O JAAHHOM PCLUCHHH YBCIOMIIACTCH
rpakIaHWH, HANPaBUBLIKH oOpalleHue.

5. Cpoxu paceMoTpenust 00pameHuil rpaxaan

5.1. Obpainenus rpaxiaaH, NOCTYIUBIIHE B YUPEIKICHHE, PACCMATPHBAIOTCS B TeyeHue 30
J1HeH CO JHS perucTpamnuy odparieHus.

5.2. B Tex caydasx, Korjaa jjis paspeuienus 00pameHus HeoOX0QuMo PoBeaCHHE
CHEIHANLHON NPOBEPKH, UCTpeDOBaHME TOTIOTHHTETBHBIX MATEPHAIIOR, IMOO MPHHATHE JPYIHX
MED. CPOKHM paspelieHus o0paiieHuil o0 NMCbMEHHOMY 00palle IO HCIIOIHUTENS ¢ TTOAPOOHbIM
000CHOBAHHMEM, MOTYT ObITh, B IOPSIKE UCKITFOUEHHUS, TIPOANICHBI 3aBEAYIOIIAM Y 4peikIeHHSI
1400 YIIOJTHOMOYEHHBIM Ha TO JIMLIOM, HO He Dosiee yeM Ha 30 nHeH, yBeIOMUB O IPOAIEHHH
CPOKa €ro pacCMOTPEeHHs TPakJ1aHuHa, HallpaBHBLIero odpaineHue.

5.3, [pennoxenus, 3asBiaeHus 1 Kaio0bl, B PE30JIOIMH KOTOPBIX OblJ1 YKa3aH KOHKPETHBIH
CDOK MCITOJTHCHHA - HCITOJIHAKOTCH B JIAaHHbIE CPOKH.

6.0 FAHM3AIHS JIHYHOU'O HTPHEMA IPak/aan
I

6.1. [Iprem rpaxiad B YUpesKACHUU BEAYT: 3aBEAYIOMIMKE YUPEIKACHUS, €0 3aMECTHTEH.
[IpHeM IpOBONUTCSA B COOTBETCTBUM C YTBEPIAECHHBIM Ipa KoM IpHUEMA.

6.2. Ilpyu THYHOM NpUEME I'PAXKIaHUH IPSALIBIACT TOKYMEHT, YIOCTOBEPAFONIHH THIHOCT.
Cozepykanue ycTHOTO obparienus 3anocutes B Kuury obpatenust rpaxias.

6.3. B ciiydae, eciii M3JI0KEHHBIE B YCTHOM OOpauieHnu (PakTel B 00CTOATETLCTBA SABISFOTCS
O4EBMIHBIMHY U HE TPeOYIOT JAOMOJHUTEIBLHON MPOBEPKH, OTBET HA OOpallleHHE C COTJIAacHsl
rpakIaHuHa MOKET OBIThL JaH YCTHO B XO/€ JIMYHOIO MpPHeMa.

B OCTalbHbIX CllyYasX JaeTcs NMCbMEHHBIH OTBET 110 CYLIECTBY MOCTABICHHBIX B 0OpaIieHnn
SOMPOCOB.

6. Bo BpeMs TMUHOIO IPUEMA KaXK/BIH IPaskIaHIH HMEET BO3MOIKHOCTh CAe/IaTh YCTHOE
3asBIeHHe THOO OCTAaBUThH NNMCEMEHHOE 00pALIeHHE 10 CYHICCTRY MOJTHHMACMbBIX HM BOIIPOCOR.
[iceverHoe oOpanieHne, MPHHATOE B XOAC JIMYHOTO

pHEMAL TOIJICIKHT PErvucTpalum H pacCMOTPCHHIO B YVCTAHOBICHHOM HOPsIKE.

6.5. B ciyyae. eciim B 00paIeHMKH COLCPIKATCS BOIPOCHL, PELICHHE KOTOPBIX HE BXO/JUT B
ROMICTCHIHIO YUPENUICHHSA., IPAACIAHUHY JIACTCS PATBICHEHHE, KY/1a H B
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SM2 IDREIEHHHY MOKET OBITH 0TKa3aHO B JaJIbHEHIIEM
CITH eMy paHee ObLT JaH OTBET MO CYINECTBY

5;:;:1 HAH BOHpOCOB

THMOCTH I71s PACCMOTPEHHS IIOCTABJICHHBIX 3asBHTEIEM BOIIPOCOB Ha TIPHEM
T OBITS IIPHIVIALICH CHENHATHCT WK ITearor IPYIIIEI (10 JI0rOBOPEHHOCTH) 7.

7.KoHTpoab 32 CBOEBPeMeHHBIM pa3penieHneM 00pameHnii rpakIan

7 U"inmeHHH IpaKaH, Ha KOTOPBIC JAKOTCS IPOMEKYTOYHEIE OTBETHI, C KOHTPOJIA HE

~=muaioTes. KOHTPOIE 3aBEpIIacTes TONBKO II0CIE BEIHECCHHS] OKOHYATEILHOTO PEIIEHHS 1
TDEHSTHSE HCHEPIBIBAIOMINX MED T10 Pa3pelleHHIO NPEeIOKEeH U, 3asBICHHS U )KaI00bI.
S Pe-:HeHHe O CHSITHH C KOHTpOJ'IH oGpameHHﬁ TPAKIAH TPHHAMACT 3aBeAYIOIINUM, KOTOPbIi

7.5 3avecTHTeNH 3aBe:[yfomero HJTH TI0 HX IOPYYEHHIO APYTHE TOKHOCTHBIE JIMIA JOMKHEI
JCVIISCTBIATH B IPE/ISNIax CBOCH KOMIIETEHITHH KOHTPOIE 32 COOIIOIEHAEM [TOPSIKA
DECCMOTDeHHS 00paleHni TpaXkIaH, aHATH3HPOBATE COAEPKAHUE [TOCTYTAIOMAX 0OpaIIeHHiH,
SPWENMETE MEDEI II0 CBOEBPEMEHHOMY BBIBICHHIO M YCTPAHEHHIO IIPUYUH HAPYIICHHUS MTpasB,
£20001 H 3aKOHHBIX HHTEPECOB I'PaKIaH. ,

5. KommgecTBeHHbIH aHaMH3 00paleHni TpaXkIaH | aHAIN3 XapaKTepa oOpareHHit rpaxxaaH
TDOBOIHTCA CXKEMECIIHO, €KEKBAPTATEHO M €XKETOIHO.

7. AHQTUTHYECKHE CIPAaBKH TEKYIIETo XapakTepa 00paleHnii TpaxkIaH, CONHaIbHOTO
STETYCA 3aABHTETICH, Pe3yJIbTAaTOB IIPHEMA COCTABIIOTCA IO MEPE HATOGHOCTH.

8. CocTaB/ieHHe HOMEHKJIATYPBI el
®opMupOBaHHE NeJI I MOCJIETYIOIIEero
XpaHEHHS H HCI0JIL30BAHHSA B pabore

5.1. OOparmenus rpax/ian, KOIHK OTBETOB (TIePBBIi SK3EMILISP OTBETA HAIPABISCTCS
SESEMTEI0) HA HUX M JIOKYMEHTEI, CBS3aHHEIE C WX pa3pelIeHHeM, a
TESTEC JOKYMEHTHI IT0 JIMYHOMY TIPHEMY I'paxIaH GOpPMUPYIOTCS B J€jia B COOTBETCTBHH C
I TECDEICHHON HOMEHKIIATYPOH el YupeKIeHHs.

£ 2. HomeHKIaTypa el eXKeroJHO [IepeCMaTpHBACTCH, IIPH HeOOXOANMOCTH B Hee
SS0CETCHA COOTBETCTBYIONIHE U3MEHEHHUS, OTIOJHEHHS H COTTIACOBBIBAKOTCSL.

=. le71a B HOMEHKJIATYPE PACTIONATalOTCS IO CTENEHH 3HAYMMOCTH BKITIOUCHHBIX B HUX
JOKVMCEHTOB.
=. MHIeKCOM JieTia B HOMEHKIATYPE SIBIIETCS €r0 HOPSIKOBBIH HOMED.
- Kaxoe obpaienune u Bce JOKYMEHTHI [0 X PACCMOTPEHHIO (POPMHPYIOTCS B OTACTBHOE
SS70-TIANKY M PACTIONAraioTest B XPOHONIOrHIECKOM IOPsAKe. B ¢ilydae mOTydeH s TOBTOPHOTO
SCDAIICHIS WIIK TIOSIBIICHUS TOTIOTTHUTEIBHBIX JOKYMEHTOB OHH TIOIIIHBAIOTCS B JIEN0, KOTOPOE
“=170 chOPMHUPOBAHO paHee.

5.5. Hpu (GOPMHPOBAHAH T TIPOBEPSIETCS IPABHIILHOCTS HAIIPABIICHHS TOKYMEHTOB B €0,
% TOTHOTA (KOMIUIEKTHOCTE). HepaspeImeHnble MpeioKeHus, 3asBIeHH s H JKaT0OBI TpaKiaH,
TREOKS HENIPABHIIBHO O(OPMIICHHEIE TOKYMEHTHI IOAIIHBATH B JENI0 3aIIpelaeTcs.

5.7. OTBeTCTBEHHOCTB 3a COXPAHHOCTH TOKYMEHTORB 110 06PAINeHHsIM IpaskIaH BO3JIAraeTcs Ha

S=I0NPOW3BOMUTEINS OTBETCTBEHHOTO 32 paboTy ¢ oOpameHUsIMH rpaxaad. CpoKy XpaHeHH
SOEIMEHTOB IO 0OPAIEHUSIM TPaX<IaH ONPEICISIOTCS 3-X JIETHAM CPOKOM XpaHeHHs. B

SS00XOIMMBIX CITydasX Ha3HAYEHHOM IIPUKA30M 3aBe/IYIONIETO YUpesKIeHHEM SKCIIEPTHOM
SOMECCHEH MOJKET OBIT IIPHHSTO PEMIEHHE 00 YBETHICHUH CPOKA XPAHEHHS TPE/ITOKEHHI
TDEEIaH.
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